
Building a  

Better Slide 

Presentation  
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Topics  

ÅYour audience  

ÅStructure and content  

ÅDesign  

ÅAdditional tools  

ÅSummary  
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A slide presentation tells  

a story to your audience.  

Your Audience  
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Your Audience  

Your audience may have:  

ÅNo knowledge  

ÅSome knowledge  

ÅA lot of knowledge  

about the topic  



5 

Plan how youôll tell your story. 

Remember:  

  This is you  

  This is your audience  

Donôt drown them in 

information!  

Your Audience  
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Your Audience  

First, tell your audience what 

youôre going to tell them. 

Then tell them.  

Then tell them what youôve just 

told them.  
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Your Audience  

Your audience doesnôt live  

in your world.  

Your audience is there to 

listen to YOU, not to read  

a book.  
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Your Audience  

Use:  

ÅBullet points  

ÅSimple graphs  

ÅBite -sized pieces  

of information  
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Your Audience  

When presenting a slide like this, who gets the 

audienceôs attention? The audience probably has 

its attention divided between reading the text in 

the slide and listening to what youôre saying.   

By the time you move on to the next slide, your 

audience will have little or no idea of what youôve 

said. And thatôs the point: donôt repeat what 

youôre saying on a slide - short bullets are easier 

to remember. Use your time effectively and keep 

the main focus on you.  
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Your Audience  

The art of a great slide 

presentation is good storytelling.  

Å Engage the audience.  

Å Ask interesting questions.  

Å Structure your story in an  

 interesting way.  
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Structure and Content  

Where do I start?  
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Structure and Content  

Basic structure:  

ÅTitle page  

ÅTable of contents  

ÅIntroduction  

ÅMain sections  

ÅWrap -up slide or action items  

ÅQuestions  

ÅClosing and thanks  
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Structure and Content  

ÅKeep the acronyms to  

a minimum.  

ÅExplain all acronyms.  
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Structure and Content  

ÅKeep it simple.  

ÅInclude only elements  

that further the story.  

ÅProof your text.  
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Design  

Fonts ð use only 1 font.  

(bold , italic , and roman all 

in the same family)  
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Design  

Use colour  and contrast  to 

make your presentation easy 

to read.  
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Design  

ÅKeep your design consistent.  

ÅUse the same family of 

illustrations.  
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Design  
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Design  

Photography should use  

the same style.  
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Design  
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Design  

Pictures:   

A picture may be 

worth a 1000 words ð  

but thatôs too many 

for a slide 

presentation!  
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Design  

Pictures  

Resist the urge!   
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Design  

If you must have photos, ask  

yourself:  

Å Do these photos further  

 the story?  

Å Do these photos make the  

 presentation more decorative?  
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Agra, India  
Supporting Mission 
2007 members  
to develop a plan 
for common  
telecentre 
manager training  
curriculum + 
workshops.  

 

Agra, India  

Supporting Mission 

2007 members  

to develop a plan  

for common  

telecentre manager 

training curriculum + 

workshops.  
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Design  

These photos are used for decoration.  
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Design  

Graphs are good  ð  

But keep them simple.  
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Countries Ranked by Index:  
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Lowest Rated  

ÅMadagascar  

ÅRwanda  

ÅCongo Rep  

ÅBurkina Faso  

ÅGabon  

Design  

Highest Rated  

ÅJapan  

ÅUnited States  

ÅGermany  

ÅFinland  

ÅUnited Kingdom  

Countries Ranked by Index:  
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Design  
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Design  

Animate  ð   

Reveal only small bits of  

information at a time  

and build on that.  
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Whatôs needed  
for success?  

 

1.  Telecentres  

2.  Human resources  

3.  Training  

4.  Content  

5.  Services  

6.  Support  

7.  Financing  

8.  Networks  
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Layers  ð Use layers to present  

information gradually.  

Design  
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Internal strife/instability  

 

Senegal  

Uganda  
Togo  

Nigeria  
Burundi  

Chad  

Guinea Bissau  

Guinea  

Zimbabwe  

Ethiopia  

Central African 
Republic  
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Internal strife/instability  

Post-conflict  

Erithrea  

Uganda  

Liberia  

Togo  

Nigeria  

Rwanda  

Burundi  

Zimbabwe  

Central African Republic  

Chad  

Angola  

Guinea Bissau  

Guinea  

Sierra Leone  

Ethiopia  

Mauritania  

Senegal  
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Internal strife/instability  

Post-conflict  

War/armed conflict  

Mauritania  

Senegal  

Erithrea  

Somalia  

Uganda  

Liberia  

Ivory Coast  Togo  

Nigeria  

Rwanda  

Burundi  

DRC 

Zimbabwe  

Central African Republic  

Chad  

Angola  

Guinea Bissau  

Guinea  

Sierra Leone  

Ethiopia  



36  
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whatôs next? 
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Sound  ð can also be combined  

with animated text.  

But a little goes a long way.  

Design  
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Design  

Logos  ð most logos are not  

ópresentation-friendlyô. 
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Design  
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Design  

If you have resources and design help, you can  

make the logos transparent. Then itôs just a matter 

of balancing size, layout, and contrast.  


